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A LIST OF PLANNED ACTIVITIES TO BE CARRIED OUT DURING THE
ACADEMIC YEAR

Ne Activities timeline Responsible
penultimate
1 Academic Council ofthe filial Wednesday of the Director
month
enultimat
. . penuttimate Head of
2 Meeting of the TIT Chair Monday of the
Department
month
enultimat
PGPA Pedagogical Council penuttt ¢
3 ) Tuesday of the Head of DSVE
meeting
month
Training and methodolo Chairman of the
4 ! |.g . 9y scheduled .
committee meeting Commission
Subject-cycle committee meetin Chairman of the
5 ) y 'ng scheduled ! L
ofthe PGEC Commission
Chairman ofthe
6 Benefit commission meeting scheduled

Commission



WORK PLANS
Activities

Formation of the Academic Council of the filial,
approval of the work plan of the Academic Council
of the branch for the current academic year and
adjustment ofthe long-term work plan of the filial
Formation of the Educational and Methodological
Commission of the branch, approval of the chairman
and work plan for the current academic year
Formation ofthe PGEC Pedagogical Council,
Subject Cycle Commission
Formation of a benefits commission, labour dispute
committee

* TRAINING WORK

Preparation of an information pack for 1st year
students

Development, approval, adjustment of PMU,
adjustment of PMU schedule

Activities to organise the start of the academic
vear for students:
- conducting an orientation week with 1st vear

students;

- Formation of 1st vear academic groups,
appointment of supervisors and academic advisors;
- The holding of a "Dav of Knowledge";

- holding a general meeting with students ofall VET
and FSES courses;

- The issuing and issuing of student cards and
passbooks;

Arrangements for the transfer and reinstatement of
CBF students

Approval of the timetable for the first half of the vear
Issuance and processing of group journals and
instruction on how to keep them

Selection and appointment of study group

supervisors. Organization and conduct of curatorial
meetings

Organising registration for the autumn term

timeline

August

September

September

September

August

August

August

1 September

1 September

September 1

Until 10
September

August-
September,
January-
February

September
Until 12
September
Until 12

September

Until
19 September

Responsible

Director

Director

Director

Director

training unit

training
department,

Head of
department.,
head. DSVE

training
department,

Head of
department.,
head. DSVE

Director, Training

Department,
Transfer and
Reintegration
Commission

director
training unit

training
department,
supervisor
Training
department and
academic

departments
advisers
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1

12

13

14

15

16

17

18

19

20

Conducting a group (course) meeting about students’
responsibilities and rights, house rules and

regulations

Monitoring the implementation of curricula,
programmes

Preparing for KBF OP accreditation

Organise professional development for faculty and
staff

Organisation of peer-attendance activities bv teachers

Monitoring the conduct of classes and student
attendance. Taking measures to improve student
attendance

Organising control of student tuition fees

Supervising the implementation of the current study
groups

Organising pre-registration for the spring semester

Organise supervision of group journals bv group
supervisors, teachers

The organisation and conduct of interim (semester)
evaluations of students (sessions):

-communicating the list of examinations to students;
- The scheduling of interim (semester) assessments of
students (sessions); communicating to students and
teaching staff;

- Admission of students to mid-term (semester)
examinations

The results of the examination sessions.

September

in the course
of
academic year

September-
December

during the
school year

during the
school year

in the course
of
academic vear

weekly

as scheduled
The learning
process

November

monthly

December.
Mav

February.

Director,
Training
department, head
of department,
head. DSVE and
curators

training unit

Director,
training
department,
Head of
department..,
head. DSVE

Director, OC

training
department,

Head of
department..,
head. DSVE

training unit

Head of
department..,
head. DSVE and
curators
training
department,
Head of
department..,
head. OSPO.
quality officer
Training
department and
academic
departments
advisers
training
department,
curators

training
department,

Head of
department..,
head. OSPO,
quality officer

Director,
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22

23

24

Examination of the results of the examination June

sessions bv the KBF Academic Council

according to

the timetable,
2 weeks before
the internship

Organising and conducting all types of practical
training

training
department,
Head of
department..,
head. OSPO,
quality officer
training
department,
Head of
Department,
head. DSVE

Organisation and conduct of the Comprehensive State Examination in the History of
Kyrgyzstan, Geography of Kyrgyzstan, Kyrgyz Language and Literature:

one month
- report on the composition of the GAC; before the

GAC

2 weeks before
the GAC starts

- Approval of the composition ofthe SAC at the
MoNE of KR;

2 weeks before

- the draft timetable for the GAC meeting;
the GAC starts

- Preparing a summary of student performance on the 1week before

the GAC starts
Organise and conduct the State Examination in the field of study:

curriculum

€ one month
- report on the composition of the GAC; before the
GAC

- Approval ofthe composition of the SAC at the
MONE of KR;

2 weeks before
the GAC starts

2 weeks before

- draft timetable for the GAC meeting
the GAC starts

Organising and conducting the defence of graduation qualifications:

one month
before the
GAC

- report on the composition of the GAC;

Director,
training
department,
Head of
Department, Head
of DSVE
Inspector
KSTU's academic
department
Director,
training
department,
Head of
department..,
head. DSVE

training unit

Director,
training
department,
Head of
department..,
head. DSVE
Inspector
KSTU's academic
department
Director,
training
department,
Head of
department..,
head. DSVE

Director,
training
department,
Head of
department..,
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26

27

28

29

- Approval of the composition of the SAC in the
MOoNE of the KR;

- the draft timetable for the GAC meeting;

- Prepare a summary of the students' performance in
the curriculum;

- the chairman's report on the work of the GAC;

- submitting a Graduation Report to the Human
Resources Department;

-report on students for expulsion or repeat final
assessment tests.

Analysis ofthe employment of graduates

Organising and conducting the graduation ceremony

Preparing for the new intake of students.
Holding an "Open Day".
Preparation and distribution of career guidance

materials.

Report on the implementation of the teaching load
for the academic year 2020-2021. Annual report on
the work of the CBF for the current academic year

Organising and carrying out activities in preparation
for the new school year

2 weeks before
the GAC starts

2 weeks before
the GAC starts

in 2 weeks,
before
the work of the
GAC

within a week
of the end of
the GAC

for the final
weeks of the
GAC
within a week
ofthe end of
the GAC
during
academic year

July

throughout the
year
February-
March (as
planned by the
Admissions
Office)

July

June-July

head. DSVE
Inspector
KSTU's academic
department
Director,
training
department,
Head of
department..,
head. DSVE

training unit

training
department,

Head of
department..,
head. DSVE

training unit

training unit

responsible for
employment work
Director,
training
department,
Head of
department..,
head. DSVE

Director,
training
department,
Head of
department..,
head. DSVE

Director,
training
department,
Head of
department..,
head. DSVE
Director,
training
department,
Head of
department..,
head. DSVE



10

« EDUCATIONAL WORK

* Organisation of the learning process

Career guidance week for 1st year students from 24
August to 28 August 2020 (online)

Organisation of work with firs't year students.
Familiarisation of first year students with the house

rules, student rights and responsibilities (online)

Hold organisational meetings (online) of students to
elect group leaders and student activists.

Development and approval of documents regulating
educational activities in the CBF

Meeting of students with KBF Director Candidate of
Technical Sciences, Associate Professor
Kasmambetov H.T.

Organise and participate in events State Language
Day: "Ulut bolsom-tilim menen ulutmun".

t

Organise and participate in the "Bilim Ertenki
Kelechegibiz" events for Knowledge Day (online)

Parents' meeting for 1st year students

Attendance at themed curatorial hours of groups from
Year 1to Year 4.

Systematic information to parents of students who
are in arrears in fees and subjects.

August

September

September

August,
September

in the course
of

of the year

September

September

November-

December

during the year

during the year

Head of
Department
Head ofDSVE

Group supervisors

Head of
Department
Head ofDSVE
Group supervisors

Head of
Department
Head ofDSVE

Group supervisors

Head of
Department
Head ofDSVE
Group supervisors
Head of
Department
Head ofPSVE
Group supervisors
Head of
Department
Head ofDSVE

Group supervisors

Head of
Department
Flead ofDSVE
Group supervisors

Head of
Department
Head of DSVE

Group supervisors

Head of
Department
Head of DSV E
Head of

Department
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12

13

14

15

16

17

18

e Educational work

Continuous monitoring of student attendance.

Organisation of independent work, leisure, study and
a rational regime for students with the help of

teachers, academic advisers and supervisors.

Conducting appropriate work to strengthen group

discipline.

Organisation of work on elimination of academic

arrears.

Discussion on the results of the winter exam session

during the year

during the year

in the course
of
of the year

during the year

January,

June

* Improving the legislative, regulatory framework

Awareness-raising work with students in the form of

lectures

on

The prevention of terrorism and inter-ethnic conflicts
"Prevention of the recruitment and departure

of citizens ofthe Kyrgyz Republic to a war conflict

zone;

Together with law enforcement officials of Zhaiyl
district.

Conducting tutorial hours on: "Observance of the
internal regulations of KBF", "The rights and

responsibilities of KBF students".

Spartakiade (chess, draughts, mini-football, table
tennis, volleyball)

November,
April

during the year

during the year

Head of DSV E

Group supervisors

Training section
Head of
Department
Head of DSVE

Group supervisors

Head of
Department
Head ofDGPA
Group supervisors

Academic advisers

Head of
Department
Head of DSV E

Group supervisors

Head of
Department
Head ofDSVE

Group supervisors

Head of
Department
Head ofDSVE

Group supervisors

Head of
Department
Head ofDSVE

Group supervisors

Academic advisers

Head of
Department
Head of DSV E
Group supervisors
Head of

Department


















