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A LIST OF PLANNED ACTIVITIES TO BE CARRIED OUT DURING THE
ACADEMIC YEAR

№ Activities timeline Responsible

1 A cad em ic  C ouncil o f  th e  filial
p en u ltim ate  

W ed n esd ay  o f  the 
m on th

D irec to r

2 M ee tin g  o f  th e  T IT  C hair
pen u ltim ate  

M o n d ay  o f  the 
m onth

H ead  o f  
D ep artm en t

3
P G P A  P ed ag o g ica l C ouncil 
m ee tin g

pen u ltim ate  
T u esd ay  o f  the  

m on th
H ead  o f  D S V E

4
T ra in in g  and  m e th o d o lo g y  
co m m ittee  m ee tin g

sch ed u led
C h a irm an  o f  the 

C om m issio n

5
S u b jec t-cy c le  co m m ittee  m eetin g  
o f  th e  P G E C

sch ed u led
C h a irm an  o f  the 

C o m m issio n

6 B en e fit co m m iss io n  m ee tin g sch ed u led
C h a irm an  o f  the  

C om m issio n



WORK PLANS
№ Activities timeline Responsible

1

F o rm atio n  o f  the  A cad em ic  C ouncil o f  the filia l, 
app roval o f  the  w o rk  p lan  o f  the A cadem ic  C ouncil 
o f  the b ran ch  fo r the  cu rren t academ ic  y ear and 
ad ju stm en t o f  th e  lo n g -te rm  w o rk  p lan  o f  the filia l

A u g u st D irecto r

2
F o rm atio n  o f  the  E d u ca tio n a l and  M ethodo log ica l 
C o m m issio n  o f  the b ranch , approval o f  the cha irm an  
and  w ork  p lan  fo r the cu rren t academ ic  year

S ep tem ber D irecto r

3
F o rm atio n  o f  the PG E C  P ed agog ica l C ouncil, 
Sub ject C ycle C o m m issio n

S ep tem ber D irec to r

4
F o rm atio n  o f  a ben efits  co m m issio n , labour d ispute 
com m ittee

S ep tem ber D irecto r

• TRAINING WORK

1
P rep ara tio n  o f  an  in fo rm a tio n  pack  fo r 1 st year 
students A u g u st tra in ing  un it

2
D ev e lo p m en t, ap p roval, ad ju stm en t o f  PM U , 
ad ju stm en t o f  P M U  schedu le

A u g u st

tra in ing  
departm ent, 

H ead  o f  
departm ent., 
head. D S V E

3

Activities to organise the start of the academic 
vear for students:

tra in ing  
departm ent, 

H ead  o f  
departm ent., 
head. D S V E

- co nducting  an  o r ien ta tio n  w eek  w ith  1st vear 

students;
A ugust

- F o rm atio n  o f  1st v ea r academ ic  groups, 

ap p o in tm en t o f  su p erv iso rs  and academ ic  advisors;
1 S ep tem ber

- T he h o ld in g  o f  a "D av o f  K now ledge"; 1 S ep tem ber
- ho ld in g  a general m ee tin g  w ith  students o f  all V E T

S ep tem ber 1and FSE S  courses;

- T he issu in g  and  issu in g  o f  s tuden t cards and 
passbooks;

U n til 10 

S ep tem ber

4
A rran g em en ts  fo r the  tran sfe r and re in sta tem en t o f  
C B F studen ts

A ugust-

S ep tem ber,

January -
F ebruary

D irecto r, T ra in ing  

D epartm ent, 
T ransfer and 

R e in teg ratio n  
C o m m ission

5 A pproval o f  the  tim etab le  for the firs t h a lf  o f  the vear S ep tem ber d irecto r

6
Issuance and  p ro cessin g  o f  g roup journals and 
in stru c tio n  on  h o w  to keep  them

Until 12 
S ep tem ber

tra in ing  unit

7
S elec tion  and  ap p o in tm en t o f  s tudy  group 
superv iso rs. O rg an iza tio n  and conduct o f  cu rato ria l

U n til 12 

S ep tem ber
tra in ing

departm ent,

superv iso rm eetings

8

O rgan ising  reg is tra tio n  fo r the au tum n  term

U ntil
19 S ep tem ber

T rain ing  
d ep artm en t and 

academ ic 
departm ents 

advisers



9

C o n ducting  a group  (course) m ee tin g  abou t s tudents '

S ep tem b er

D irector,
T rain ing

departm ent, head  
o f  departm ent, 

head. D S V E  and 
curators

resp o n sib ilitie s  and  rig h ts , h ouse  ru les and 
reg u la tions

10 M o n ito rin g  the im p lem en ta tio n  o f  curricu la , 
p rog ram m es

in the course  
o f

acad em ic  year
tra in ing  un it

11 P rep arin g  fo r K B F  O P accred ita tion
S ep tem ber-
D ecem ber

D irecto r, 
tra in ing  

departm ent, 
H ead o f  

departm ent.., 
head. D S V E

12 O rgan ise  p ro fessio n a l d ev e lo p m en t fo r facu lty  and 
s ta ff

du rin g  the 
schoo l year

D irecto r, OC

13 O rg an isa tio n  o f  p ee r-a tten d an ce  ac tiv ities  bv teachers
du rin g  the 

schoo l year

tra in ing  
departm ent, 

H ead o f  
departm ent.., 
head. D S V E

14
M o n ito rin g  the  co n d u c t o f  c lasses and student 
attendance. T ak in g  m easu res  to im prove  student

in the  course  
o f

academ ic  vear
tra in ing  un it

a ttendance

15 O rgan ising  co n tro l o f  s tu d en t tu itio n  fees w eek ly

H ead  o f  
departm ent.., 

head. D S V E  and 
curators

16
S uperv ising  the  im p lem en ta tio n  o f  the curren t study as schedu led  

T he learn ing  
p rocess

tra in ing  
departm ent, 

H ead  o f  
departm ent.., 
head. O SPO . 

quality  o fficer

groups
f

17 O rgan ising  p re -reg is tra tio n  fo r the  sp ring  sem ester N o v em b er

T rain ing  
departm en t and 

academ ic 
departm ents 

advisers

18
O rgan ise  su p erv is io n  o f  g roup journals bv group 
superv iso rs, teachers m on th ly

tra in ing
departm ent,

curato rs

19

T he o rg an isa tio n  and co n d u c t o f  in terim  (sem ester)

D ecem ber.

tra in ing  
departm ent, 

H ead o f  
departm ent.., 
head. O SPO , 

quality  o fficer

evalua tions o f  studen ts  (sessions):
- co m m u n ica tin g  the  list o f  ex am in atio n s to students;
- T he sch ed u lin g  o f  in te rim  (sem ester) assessm en ts o f
studen ts (sessions); co m m u n ica tin g  to studen ts and M av
teach ing  staff;
- A d m iss io n  o f  studen ts  to m id -te rm  (sem ester) 
ex am in atio n s

20 T he resu lts  o f  the  ex am in a tio n  sessions. F eb ruary . D irecto r,



E x am in a tio n  o f  the  resu lts  o f  the ex am in atio n  
sessions bv the K B F  A cad em ic  C ouncil

June tra in ing  
departm ent, 

H ead  o f  
departm ent.., 
head. O SPO , 

quality  o fficer

21
O rgan ising  and  co n d u c tin g  all types o f  p ractical 
tra in ing

acco rd in g  to 
the tim etab le , 

2 w eeks before  
the in te rnsh ip

tra in ing  
departm ent, 

H ead  o f  
D epartm ent, 
head. D S V E

Organisation and conduct of the Comprehensive State Examination in the History of 
Kyrgyzstan, Geography of Kyrgyzstan, Kyrgyz Language and Literature:

- rep o rt on  the  co m p o sitio n  o f  the G A C ;
one m on th  
before  the 

G A C

D irecto r, 
tra in ing  

departm ent, 
H ead  o f

D epartm en t, H ead  
o f  D S V E

22 - A pproval o f  the  co m p o sitio n  o f  the  SA C  at the 
M oN E  o f  K R ;

2 w eeks before 
the G A C  starts

Inspec to r 
K S T U 's academ ic  

departm en t

- the d raft tim etab le  fo r th e  G A C  m eeting ; 2 w eeks before  
the G A C  starts

—

D irecto r,
tra in ing

departm ent,
H ead  o f  

departm ent.., 
head. D S V E

- P rep arin g  a su m m ary  o f  studen t perfo rm ance on the 1 w eek  before
tra in ing  un itcurricu lum the G A C  starts

Organise and conduct the State Examination in the field of study:

t

-  rep o rt on  the  co m p o sitio n  o f  the G A C ;
one m onth  
before  the 

G A C

D irecto r, 
tra in ing  

departm ent, 
H ead  o f  

departm ent.., 
head. D S V E

23 - A pproval o f  th e  co m p o sitio n  o f  the SA C at the 
M oN E  o f  K R ;

2 w eeks before  
the G A C  starts

Inspec to r 
K S T U 's academ ic  

departm en t

- d raft tim etab le  for the G A C  m eeting 2 w eeks before 
the G A C  starts

D irector, 
tra in ing  

departm ent, 
H ead  o f  

departm ent.., 
head. D S V E

Organising and conducting the defence of graduation qualifications:

24
- rep o rt on  the  co m p o sitio n  o f  the G A C ;

one m onth  
before  the 

G A C

_

D irecto r, 
tra in ing  

departm ent, 
H ead  o f  

departm ent..,



head. D S V E

- A pproval o f  the  co m p o sitio n  o f  the  SA C  in the 
M oN E  o f  the K R ;

2 w eeks before  
the G A C  starts

Inspec to r 
K S T U 's academ ic  

departm en t

- the d raft tim etab le  fo r the  G A C  m eeting ;
2 w eeks b efo re  
the G A C  starts

D irecto r, 
tra in ing  

departm ent, 
H ead  o f  

departm ent.., 
head. D S V E

- P repare  a su m m ary  o f  the studen ts ' perfo rm an ce  in
in 2 w eeks, 

before
tra in ing  un itthe curricu lum ; the w ork  o f  the 

G A C

- the ch a irm an 's  repo rt on  the w ork  o f  the G A C ;
w ith in  a w eek  
o f  the end o f

tra in ing  
departm ent, 

H ead o f  
departm ent.., 
head. D S V E

the G A C

- su b m itting  a G rad u a tio n  R eport to the H um an
for the final 

w eeks o f  the 
G A C

tra in ing  un itR esources D ep artm en t;

- rep o rt on  stu d en ts  fo r ex p u ls io n  or repea t final 
a ssessm en t tests.

w ith in  a w eek  
o f  the end  o f  

the  G A C
train ing  un it

25 A nalysis  o f  the  em p lo y m en t o f  g raduates
during

academ ic  y ear
resp o n sib le  for 

em p lo y m en t w ork

26 O rgan ising  and  co n d u c tin g  the g raduation  cerem ony Ju ly

D irector, 
tra in ing  

departm ent, 
H ead o f  

departm ent.., 
head. D S V E

27

P reparing  fo r the new  in take o f  students. 

H o ld ing  an  "O pen  D ay".

th ro u g h o u t the 
y ear

F ebruary - 
M arch  (as 

p lanned  by the 
A dm issio n s 

O ffice)

D irector, 
tra in ing  

departm ent, 
H ead  o f  

departm ent.., 
head. D S V E

P rep ara tio n  and  d is tr ib u tio n  o f  career guidance 
m ateria ls.

28
R eport on  the  im p lem en ta tio n  o f  the teach ing  load 
for the  acad em ic  y ear 2020-2021 . A nnual repo rt on Ju ly

D irector, 
tra in ing  

departm ent, 
H ead o f  

departm ent.., 
head. D S V E

the w o rk  o f  the C B F for the curren t academ ic year

29
O rgan ising  and ca rry in g  out activ ities  in p reparation

Ju n e-Ju ly

D irector, 
tra in ing  

departm ent, 
H ead  o f  

departm ent.., 
head. D SV E

for the new  schoo l year



• EDUCATIONAL WORK

• Organisation of the learning process

1
C areer gu id an ce  w eek  fo r 1 st year s tuden ts from  24 

A ugust to  28 A u g u st 2020  (online)
A u g u st

H ead  o f  

D epartm ent 
H ead o fD S V E  

G roup superv iso rs

2

O rg an isa tio n  o f  w o rk  w ith  firs't y ear students. 

F am ilia risa tio n  o f  firs t y ea r s tuden ts w ith  the house 

ru les, s tuden t righ ts  and  resp o n sib ilitie s  (online)

S ep tem ber

H ead  o f  

D ep artm en t 

H ead o fD S V E  

G roup superv iso rs

3 H old  o rg an isa tio n a l m ee tin g s (on line) o f  s tuden ts to 
e lect g roup  leaders and  studen t activ ists.

S ep tem ber

H ead o f  

D epartm ent 
H ead  o fD S V E  

G roup superv iso rs

4 D ev e lo p m en t and  approval o f  d o cum en ts reg u la ting  
educational ac tiv itie s  in  the C B F

A ugust,
S ep tem ber

H ead  o f  
D epartm ent 

H ead o fD S V E  

G roup superv iso rs

5

M eeting  o f  studen ts  w ith  K B F  D irec to r C and ida te  o f  
T echn ica l S ciences, A sso c ia te  P ro fesso r 
K asm am b eto v  H .T .

in the  course  
o f

o f  the year

H ead  o f  

D epartm en t 

H ead  o fP S V E  

G roup superv iso rs

6 O rgan ise  and p artic ip a te  in events S tate L anguage 
D ay: "U lut b o lso m -tilim  m en en  u lu tm un".

t

S ep tem ber

H ead o f  

D epartm ent 
H ead o fD S V E  

G roup superv iso rs

7 O rgan ise  and  p artic ip a te  in  the "B ilim  E rtenki 
K elecheg ib iz"  even ts  fo r K now ledge  D ay  (online)

S ep tem ber

H ead o f  

D epartm ent 

Flead o fD S V E  
G roup superv iso rs

8
Paren ts ' m ee tin g  fo r 1 st y ear s tuden ts N o v em b er-

D ecem b er

H ead  o f  

D epartm ent 

H ead  o fD S V E  

G roup superv iso rs

9 A tten d an ce  at them ed  cu ra to ria l hours o f  g roups from  
Y ear 1 to Y ear 4.

du ring  the year
H ead o f  

D epartm ent 

H ead  o fD S V E

10 S ystem atic  in fo rm atio n  to  paren ts  o f  studen ts  w ho 
are in  a rrears in  fees and  subjects.

du rin g  the year
H ead  o f  

D epartm en t



H ead o fD S V E  

G roup superv iso rs

• Educational work

11 C on tinuous m o n ito rin g  o f  s tuden t attendance. during  the year

T ra in ing  section  

H ead  o f  
D epartm en t 

H ead  o fD S V E  

G roup superv iso rs

12

O rg an isa tio n  o f  in d ep en d en t w ork , leisure, s tudy  and 

a ra tional reg im e  fo r studen ts  w ith  the help  o f  
teachers, acad em ic  ad v isers  and superv isors.

du rin g  the year

H ead  o f  

D epartm en t 

H ead  o fD G P A  
G roup superv iso rs 

A cadem ic advisers

13
C o n ducting  app ro p ria te  w ork  to s treng then  group 

d iscip line.

in the course  

o f

o f  the y ear

H ead  o f  

D epartm ent 
H ead  o fD S V E  

G roup superv iso rs

14
O rg an isa tio n  o f  w o rk  on  e lim in a tio n  o f  academ ic 

arrears.
du rin g  the year

H ead  o f  
D epartm en t 

H ead  o fD S V E  

G roup superv iso rs

15 D iscu ssio n  on  the resu lts  o f  the w in ter exam  session

January ,

June

H ead o f  

D epartm en t 

H ead o fD S V E  

G roup superv iso rs

• Improving the legislative, regulatory framework

16

A w aren ess-ra is in g  w o rk  w ith  studen ts in  the form  o f
lectures
on  "
T he p rev en tio n  o f  te rro rism  and in ter-e thn ic  co n flic ts  

"P rev en tio n  o f  the  rec ru itm en t and departu re  
o f  c itizens o f  the  K y rgyz  R ep u b lic  to a w ar con flic t 
zone;
T o g e th er w ith  law  en fo rcem en t o ffic ia ls o f  Z haiy l 

d istrict.

N o v em b er,
A pril

H ead  o f  

D epartm en t 

H ead  o fD S V E  

G roup superv iso rs 
A cadem ic  advisers

17
C o n d u c tin g  tu to ria l ho u rs  on: "O bservance  o f  the 

in ternal regu la tio n s o f  K B F ", "The righ ts and 

resp o n sib ilitie s  o f  K B F studen ts".
during  the year

H ead  o f  

D epartm ent 

H ead  o fD S V E  

G roup superv iso rs

18
S partak iade (chess, d raugh ts, m in i-fo o tb a ll, table 
tenn is , vo lley b a ll)

during  the year
H ead  o f  

D epartm en t












